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Preface

This Parent & Student Handbook contains information for the 2011-2012 school year at Saint Rose. Policies and
procedures at Saint Rose of Lima Catholic School are intended to serve and facilitate the best of traditional and
contemporary education standards within a Catholic school environment. This handbook presents the core of our
school’s policies and procedures. It is advantageous for all students and parents to familiarize themselves with these
general expectations. The administration of Saint Rose of Lima Catholic School reserves the right to interpret and
modify the stated policies as the situation warrants or necessitates in the interest of the school as a whole.

Other publications you will receive throughout the year include:
= Parent Directory
»  Redhawk Report & Redhawk Express (Weekly Parent Newsletters)
*  Friday Folders (Elementary grade teachers send home a weekly folder with information about your child and
the curriculum.)
* Middle School Newsletter
= Progress Reports
* e-mail updates

Mission Statement

The mission of Saint Rose of Lima Catholic School is to provide quality academic education, religious education, and
faith formation for our students. It is our goal to prepare our children as life long leamers who will grow spiritually
and intellectually as responsible Christians and citizens of our global community.

Philosophy

At Saint Rose of Lima Catholic School:

=  We believe in God's presence in each individual and the basic goodness of each person.

»  We believe parents/guardians are the primary educators of their children. They should shape and develop their
children's faith and potential through teaching, responsible modeling, and engaging them in family and social
interactions.

»  We believe in the important role of the Eucharist in our lives. We value Christ's presence and our
responsibility to worship as a community in liturgical prayer.

»  We believe in educating the whole person through intellectual, spiritual, moral, physical, and social
development.

»  We believe in an environment of Christian living and learning with a faith in God that nurtures students' self
image and advocates acceptance of all people.

*  We believe that through our ministry of teaching, healing, and comforting we are ambassadors for Christ and
that we are a living sign of God's presence in our world today.



Accreditation

Saint Rose of Lima Catholic School is fully accredited through the Minnesota Non-public School Accrediting
Association (MNSAA). Annual reports are submitted to maintain accreditation status. Every seven years the school
undergoes an extensive self-study and develops a School Strategic Plan (SSP). During this seventh year a team of
independent educators visits the school for a number of days to verify that Saint Rose meets all the standards for
accreditation.

This accreditation assures that all stakeholders in the school are engaged in the process of strategic planning, that all
staff are fully qualified and that the curriculum is reviewed and updated regularly.

Our accreditation was renewed 1n June of 2011.

Curriculum Design

Saint Rose school utilizes an “Outcome” based curriculum. Learner performance indicators and class standards are
written for each subject area at each grade level. Copies are available in the school office. Teacher daily lessons are
referenced to each standard they expect their students to learn.

Prayer Experiences

Each morming the whole school prays together led by the principal over the public address system. This is followed by
classroom prayer. Throughout the day the students have numerous opportunities for prayer.

On most Wednesdays of the year the whole school prays in community through either Mass or prayer services.
Masses are held in church at 8:00 AM and prayer services at 8:35. Please check your school calendar for a full
schedule. All are welcome!

Communication

Office Phone: 651.646.3832 (Principal’s Extension: 1228)
Office Fax: 651.647.6437

Website: www.saintroseoflima.net

Principal’s E-mail: cepperly@saintroseoflima.net

Consistent, ongoing communication between home and school is critical to the educational success of your child. We
vite parents to communicate with us in the way they are most comfortable. Phones are staffed every school day from
7:25 AM-3:00 PM. We attempt to answer all voice messages with 24 hours of receiving them. Many parents prefer
using e-mail. Although most days our e-mail response time is a matter of hours, on occasion it may also take us up to
24 hours to respond. All our teachers have both voice messaging and e-mail. Although their classroom phones are
tumed off while they are with students, messages can be left throughout the day. Teacher e-mail addresses are their
first initial, last name@saintroseoflima.net. (example: tjones@saintroseoflima.net). Their e-mails can also be found
on our school’s website.

Our website, www.saintroseoflima.net is a wonderful source of information for all our parents and prospective
families. Click on the school link to find detailed information about all aspects of school life.




Home & School Association

The Home and School Association provides enhancements to the curriculum that tuition does not cover. They are a
community builder between the Home, School, and Teachers. This is all done through the volunteers that give so
generously of their time and talent in so many ways.

All parents of Saint Rose of Lima students are members of this association and are encouraged to become involved in
some way to support the efforts which benefit our children. Officers for the 2011-2012 school year are:

2011-2012 Board Members/Parent Volunteers are:
Wendy Ferstle—Co-President (wmferstle@msn.com)
Stacey Barona—Co-President (staceybarona@aol.com)
Ann Wurst—Vice President (wurstfamily(@yahoo.com)
Linda Duerr—Treasurer (pmduerr@comcast.net)

Tammy Thompson—Co-Secretary (ttthomps@msn.com)
Amy Osen—Co-Secretary (a.beckosen(@comeast.net)

Admission and Enrollment

Admission

Saint Rose of Lima Catholic School extends admission preference to families who are registered members of Saint
Rose of Lima Catholic Parish, as well as the neighboring parishes of Corpus Christi and St. Cecilia. Saint Rose of
Lima Catholic School admits students from various religious backgrounds, economic levels, academic abilities, racial
communities, and ethnic backgrounds.

Students at Saint Rose generally range from the average ability to the exceptional ability level. Students should be age
five on or before August 31* to enter kindergarten and age six on or before August 31 to enter first grade. A student
transferring into our school is considered to be on both academic and behavior probation for up to one full school
year.

Enrollment
The school office begins accepting registrations for the following school year (September start) beginning in January
of that same calendar year.

Registrations are accepted according to the following priority schedule. In case classes are filled, each registration
within the enrollment class shown below will be given priority according to when the completed registration was
received.

*  Current Family Enrollment: Families who currently have at least one child enrolled in Saint Rose School or
Saint Rose Prekindergarten programs have the opportunity to register their children for the following school
year prior to open enrollment. These families must be in "good standing", with tuition and other fees being
current. Current family enrollment generally begins in early February.

= Parish Family Enrollment: Parishioners of Saint Rose of Lima, Corpus Christi, or Saint Cecilia's parishes
have the opportunity to register their children for the following school year prior to open enrollment.
Parishioners registering under this category must be practicing and contributing members of their parish for at
least six months prior to registration. Parish family enrollment generally begins in mid-February.

=  Open Enrollment: All other families wishing to register their child(ren) at Saint Rose are welcome to submit
their registrations. Open enrollment generally begins in March.
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Registration forms must be accompanied by the registration fee to be considered complete. Registration fees are non-
refundable. Exceptions can be made at the administration’s discretion.

Class Size Policy
With the discretion of the administration the class sizes will be:

Maximum Range to add up to a half of a full time teacher
Kindergarten: 24 18-24
Grade 1-2 25 20-25
Grades 3-5 27 24-27
Grades 6-8 28

Prekindergarten will maintain a maximum class size of 10 students per teacher.

Curriculum Services

Religious Education

As a Catholic School our major and most enjoyable contribution to the education of our students is the delivery of the
message of Christ through regularly scheduled religion classes and all school or grade-level liturgical services. The
Religious Education Program provides sessions for sacramental preparation for the entire parish. The students and
parents of Saint Rose School have the opportunity to attend these classes.

Religion is an integral part of our curriculum and Catholic and Christian values, doctrines, and teachings are
interwoven across our curriculum. All students, Catholics as well as those of other faiths, are expected to participate
in our religion program. Religion is also taught as a formal subject each day, and teachers are encouraged to begin
each class with prayer. Religion teachers at Saint Rose are of the Catholic faith.

All students attend all-school Masses and grade-level prayer liturgies on a regular basis. In second grade our Catholic
students are prepared for and receive the Sacraments of Reconciliation and First Eucharist. Students in grades three
through eight participate in Reconciliation during Lent and Advent.

Art

An art curriculum has been developed to expose our students to many mediums. Art is offered to kindergarten-5th
graders once each week throughout the year and to 6th-8th graders as part of the middle school/junior high
curriculum.

Band
Hill-Murray High School provides weekly individual and group instrumental instruction to enrolled students from
grades 4-8. Concerts are given twice a year.

Computer
The computer program utilizes wireless, networked, computers with high speed internet access in the Mac lab. A
computer classroom teacher provides quality exposure to computer technology.

Counselors
Our seventh and eighth graders have the services of a counselor from Roseville School for career and guidance
counseling.

Health
The State of Minnesota provides funding for a nurse who is in our building part-time each week. The nurse provides
vision and hearing screening as well as a screening for scoliosis. School health records are also kept by the nurse.



Kindergarten

Our class sizes allow for quality interaction between students and the teachers at Saint Rose. Children are introduced
to reading and math skills as well as to Christian life experiences. The main focus is on developing social skills with
each other in preparation for first grade. Physical education, library, music, art and computer classes augment the
program.

Library

Students, K-8, have weekly access to our library. Materials circulate on a weekly basis and are renewable.
Promptness in book return contributes to class team effort, and personal responsibility. Many materials are donated
by our students and Saint Rose families and friends. Contributors' names become a permanent part of our library
records. (In celebration of your child’s birthday, you may want to donate a book to our library. Feel free to ask the
librarian if you’d like a title suggestion. Your child’s name will be inscribed in the donated book.)

Music
Liturgical Music is taught K-8. Secular and liturgical selections provide for musical skill development and
opportunities for performances.

Physical Education
K-8 students participate in regularly scheduled physical education classes. Student in grades 5-8 are also invited to
participate in extra curricular sports through the Catholic Athletic Association (CAA).

Sacramental Preparation
Our second graders receive the sacraments of Reconciliation and the Holy Eucharist during the second semester.
Confirmation is received during the ninth grade.

Special Education Services/Tutoring

Saint Rose utilizes the special education services provided by the public school system. Students who are referred (by
the teacher, parent, and Principal) may be assessed by the public school system to determine if they qualify for any
services. Some students qualify for special education services. A speech clinician comes to Saint Rose two days each
week to work with students who qualify for these services. Students qualifying for other services are bused to and
serviced at area public schools during the school day. If a learning disability is suspected, the student's teacher and the
Principal should be consulted with regard to specific requirements and procedures.

Saint Rose also provides in-school tutoring time to students in need of individual or small group tutoring.

Textbooks and Fees
Textbooks are furnished without charge to the student. All books should be covered and handled with care. A
replacement fee will be charged for lost or damaged books.

Academic Support

Homework

Upper level (Grades 6-8) students should have at least one to two hours of homework nightly. Time will vary from
student to student. A student’s ability to stay on task will affect the time spent on homework. If there are evenings
when students do not have as much homework as usual, they are encouraged to spend the allotted time reading. The
great majority of work in the primary grades is done during class hours. If your child is having difficulty keeping up
with classes or homework, please contact the teacher to discuss the situation. Our teachers will do the same if they
feel there is a problem. Teachers will clarify how homework should be completed. Several large projects - term
papers, speeches, science projects, and the like, may also be assigned during a trimester. Grade 6-8 teachers
coordinate the due dates for such large projects and attempt to avoid overlap.

Every effort is made to avoid homework over school scheduled vacations (e.g. Christmas and Easter). Tests are not
scheduled to be administered on the day after an extended school scheduled vacation.



Work that is not completed satisfactorily in the time indicated by the assigning teacher will be given reduced or no
credit as determined by the teacher. Teachers often provide extra time after school to help students.

After an absence, students are responsible for making up any missed school work. Upon returning to school, students
should check with each teacher and with their classmates concerning missing assignments. Under ordinary
circumstances, students are allowed one day per school day missed to complete missing work.

Tests
In grades 6-8, tests are given on a regular basis. Students should prepare for these tests at least ten to fifteen minutes
every night and spend extra time on the material the night before the test.

Teachers in the lower grades test periodically in each curriculum area.

Students can expect unit/chapter tests in most subject areas every two to three weeks. Teachers make an effort not to
schedule these tests on the same day, but this is not always workable. (e.g. end of the trimester).

National Testing
National testing is conducted in grades K-8. Eighth graders are assessed using the Stanford Achievement Tests (SAT
10) and the Otis Lennon Scholastic Ability Test (OLSAT) each fall. The NWEA MAP testing is done each fall and

spring with all students in grades K-8.

Grading and Reports
Beginning in the fourth grade, students are subject to the following grade scale:
A 94-100% B- 85% D+ 76%
A- 93% C+ 84% D 71-75%
B+ 92% C 78-83% D- 70%
B 86-91% C- 77% F Below 70%

The above percentages may be modified slightly by the individual teachers.

Progress or report cards are issued after each trimester. Teachers also issue mid-trimester reports, especially for
students doing less than satisfactory work. Mid-trimester reports, especially those indicating academic deficiency, are
to be signed by the parents and returned within two school days. Failure to return a deficiency report may result ina
referral to the Dean of Students (grades 6-8) and/or a detention. It is incumbent upon the parents to check with their
student’s teacher if there are concerns about academic status during other times of the school year.

Students in kindergarten through third grade are not given letter grades, but do receive progress reports each trimester.

Formal Parent-Teacher Conferences are scheduled for the fall and spring. Parents may contact their child’s teacher(s)
at any time during the school year to discuss their student’s progress/academic standing.

Honor Roll

For grades 6-8, each trimester an “A” and “B” honor roll is published in the Saint Rose Redhawk Report and Saint
Rose Parish Bulletin. All graded classes are used to obtain a student’s grade point average, although some subject
areas may be weighted differently depending on scheduling. Using a 4.0 point scale, students with a 3.67 or above
average achieve the “A” honor roll. Students with a 3.0 through 3.66 average achieve the “B” honor roll.

Students are also publicly recognized after each of the first two trimesters. Certificates of merit for academic
achievement are awarded at this time.

Academic Dishonesty

If a student has cheated, a zero is recorded or other appropriate measures are taken, and the parents are informed by
the teacher. If a student allows someone to copy work or test material, then this student is also involved in cheating.
Plagiarism and copyright infringement are not acceptable. Plagiarism is becoming a more serious problem with the
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increased use of the Internet for research. Students are taught the appropriate uses of the Internet for writing papers
and any misuse of this tool will be considered plagiaristic. The school’s general disciplinary procedures and
consequences are followed as outlined in this handbook.

Academic Probation (Grades 6-8), Academic Dismissal (Grades 6-8), and Academic Retention
» Academic Probation. A student in grades 6-8 may be placed on academic probation if the progress

report for the trimester indicates a grade point average of less than 2.0 on a 4.0 scale or if the student
has received grades of "F" in two or more of the core subject areas (Religion, Language Arts/Reading,
Math, Social Studies, and Science). To be removed from academic probation, if the reason for
probation is a GPA of less than 2.0, the student must achieve a minimum of a 2.0 GPA the following
trimester. If the reason for probation is a failing grade in two or more core subject areas, the student
must receive satisfactory grades in those areas of failure.

»  Academic Dismissal. A student who fails to remove him/herself from academic probation may be asked
to withdraw from Saint Rose or may be placed on extended probation with conditions determined by
the Principal. The student may also be considered for retention (see below).

» Academic Retention (Grades K-5). A student in grades K-5 may be retained a grade upon
recommendation of the teacher and approval of the Principal. Any retention recommendation should be
made by the end of the second trimester after discussion with the parent(s)/guardian(s) and Principal. If
the teacher recommends retention, but the parent/guardian request placement to the next grade level, the
student may be advanced, but the teacher's recommendation will be noted in the permanent file, and
parents will be asked to sign such acknowledgement.

A student in grades 6-8 may be retained a grade for any of the following: 1) as a condition of extended
probation; 2) if the student has a cumulative GPA of less than 2.0 for the school year; or, 3) the student
received a grade of "F" in any three core subject areas during either of the last two trimesters of the school
year. As an alternative to retention, at the request of the parent/guardian and upon approval of the Principal,
the student may be considered for academic probation (see above).

The above policies regarding probation, retention, and dismissal are subject to modification for a student who
1s receiving special education services, Title I services, is learning pursuant to an established [EP, or who
otherwise, in the opinion of the school Principal, after consultation with the teacher(s), is making an effort to
learn to the best of his/her abilities.

Financial Policies

Tuition Policy

The operation of a school is in many respects like the operation of a business. There are many factors that are
involved that impact the successful management of the school. Financial stability and regular cash flow rank at the top
of the list. In order for us to be responsible stewards of the educational ministry of the parish, it is necessary for us to
put forth this policy.

Any parent who chooses to enroll a child(ren) at Saint Rose shall accept full responsibility for paying the cost for this
education. The parish communities of Saint Rose of Lima Catholic Church, Corpus Christi, and Saint Cecilia also
accept responsibility for subsidizing the school at a reasonable level. Members of Corpus Christi must contact the
Pastor for subsidy eligibility. Saint Rose of Lima Catholic Church members are expected to be contributing their time,
talent, and treasure. Members of St. Bernard’s and Holy Childhood also qualify for in parish tuition rates.

* Procedure
» Registration Fee. A registration fee of $100 will be made for each family registered at the time of
registration. This i1s a non-refundable fee and in addition to tuition fees.



» Activity Fee. Annual fee of $50 (included in tuition). This helps cover some the cost of our
computer lab (internet connection/technology fee), student assemblies, field trips, periodical
subscriptions, and miscellaneous student activity supplies.

=  Charter Bus Fee. Families residing outside of parish boundaries but who still reside in the Roseville
School District, who choose to ride the bus, are required to pay a charter fee.

Tuition Payment Choices
Tuition is to be paid using one of two choices as listed below. The choice is made at the time of registration.
= Choice 1: Payment is made in full by July 1*. Payment made at this time is entitled to a 1%
discount of tuition. Tuition checks are to be made out to the school.
=  Choice 2: Monthly payments are made beginning in July through the FACTS Tuition
Management System. The tuition is paid by direct transfer of money from your checking or
savings account over a period of 11 months (July through May). An annual $35 fee (payable
to FACTS) is assessed for this service, which is NOT part of the tuition or the down payment.

If tuition is not paid in full by May 1%, the students may not graduate from our school or report cards may
not be issued at the end of the year. Families with outstanding debts MUST make an effort to bring down
that debt during the school year.

Financial assistance for parishioners is available through the Tuition Assistance Program. A form should
be requested at the time of registration. Any other questions/requests for financial assistance should be
made to the Principal.

NOTE: The registration process is not complete until the registration fee is paid and one of the tuition
payment choices is selected and complied with by the established deadlines. Administrative discretion
may be made in matters of financial hardships on an individual basis.

Past Due Tuition

It is estimated that the cost of educating a student at Saint Rose of Lima Catholic School is approximately
$5,500 a year. Saint Rose Parish subsidizes approximately 25% of this cost for members of the parish. Corpus
Christi and Saint Cecilia parishes subsidize students from those parishes as well.

Parents/guardians of Saint Rose students have a responsibility to support the school by paying tuition and
supporting the fundraising efforts of the school. Tuition is used primarily to compensate our teachers and to
defray the operating expenses of the school.

Parents who anticipate difficulty meeting their tuition obligations have the responsibility for contacting the
Principal or Pastor to discuss arrangements for tuition payments. Every parent/guardian is expected to
contribute to their tuition obligation to the best of their ability. Application for Tuition Assistance funds
should be made when necessary. It is our commitment that no child seeking a Catholic education will be
turned away for financial reasons, if parents and school stay in communication with one another.

If payment is not made when due or as agreed, and any action is brought to enforce collection, the
undersigned agrees to pay Saint Rose of Lima Parish/School reasonable attorney fees and costs incurred in
such action.

It is fair and reasonable for parents/guardians who fail to make good faith efforts to pay tuition to expect:
delay in graduation, withholding of school records/report cards, and/or denial of acceptance or continuance at
Saint Rose of Lima Catholic School. The school/parish may opt to employ any of the foregoing procedures as
deemed necessary. Referral to a collection agency or collection attorneys may also be considered.

Families with accounts due at the end of the year will not be permitted to enroll for the following year until all
accounts are brought current.



Marathon Fundraiser

Tuition covers about 66% your child’s education. Saint Rose, Corpus Christi and Saint Cecelia’s parishes
cover another 25% through their subsidies, and the balance is made up through fundraising. Our primary
fundraiser is The Marathon for Non-Public Education. It is the only fund-raiser in which we ask students to
help solicit funds. Individual student and family goals are set each year based on enrollment. Each family is
expected to participate. Those who do not will be billed for the individual or family goal as stated each fall.

The Marathon for Non-Public Schools is sponsored by the Minnesota Catholic Conference and the Knights
of Columbus, Nazareth Council. Students solicit cash pledges from neighbors, relatives, etc. Participants
walk, bike, or jog the route at the park. Many prizes are awarded and the school uses the proceeds as part of
our regular school budget. Watch for more information in the Redhawk Report about this fundraiser and
about incentives and goals.

General School Policies

Regular attendance is critical to effective education. Minnesota State Statutes require that every child of school age
attend school during the entire time that school is in session. It should be noted that attendance records of students are
submitted to secondary educational institutions as part of the application and acceptance procedures.

Minimum Attendance Requirements. A student should not be absent for more than six days
per trimester. The acceptable reasons for absence from school are: illness, medical or mental health
appointments, religious holidays, or family emergency.

Medical Excuse. If a student has been absent for more than three consecutive school days or more than six
days in a trimester for a medical reason, the office must be provided with a medical excuse from the health
care professional (e.g. doctor, physician’s assistant, or dentist).

Family Emergency. In case of a family emergency demanding absence beyond the days specified above,
parents should keep the school informed.

School Activities. Not being present at activities sponsored by the school is not considered school absence.

Illness. Students experiencing a fever, vomiting, or diarrhea cannot return to school unless they have been
symptom free for at least 24 hours.

Calling In. If it is necessary for a student to be absent, a parent or guardian is to call the office (651.646.3832)
by 7:45 a.m. on the day of the student’s absence. No student calls will be accepted. If the school has not been
contacted about an absence, school will attempt to contact the child’s parent/guardian during the morming
hours to verify the reason for the absence.

Early Dismissal/Middle of the Day Appointments. Early dismissal from school is strongly discouraged. If it
does become necessary for a student to leave before the regular dismissal time, the student must submit to the
office, on the moming of the day in question, a written request from a parent/guardian giving the student’s
name, the time the student will leave school, if and when the student will return to school that day, the reason
for leaving early, and a phone number where the parent/guardian may be reached. The student should be
picked up and signed out in the school office. Students are not allowed to meet parents by outside doors or in
the parking lot. Students leaving school at any time before the regular dismissal time for non-medical reasons
will be considered a half-day absent.

Students leaving at 1:30 or later for healthcare appointments will be counted as “early dismissal” and a
doctor’s note must be presented the next school day. Students leaving at 1:30 or later for a non healthcare
reason will registered a half-day absent.



